Insert Organization/SPC LOGO Here
		
YYYY/MM/DD
__________ Conference Sponsorship Agreement with (SPONSOR NAME)

Purpose
This Sponsorship Agreement will provide a framework for the relationship between the Conference Planning Committee, Physician Org/SPC and (SPONSOR NAME), as a sponsor of the ________ Conference. 

Deliverables
As a (SPONSOR LEVEL or In-Kind) level sponsor, (SPONSOR NAME) will be entitled to the following deliverables: 
	Sponsor Level: Platinum: $Amount determined by SPC (Limit 1)
	Notes

	· The option to post a video of your own making, introducing yourself and inviting participants to join you in the exhibit hall.  (Video may not contain any product promotion). To be posted on the sponsor tab of the conference website.
	

	· Draped exhibit table in a prime location within the exhibitor’s area.
	

	· Acknowledgement as a platinum level sponsor in the print and electronic conference program (available on the conference website via FourWaves).
	

	· Acknowledgement as a platinum level sponsor on the sponsorship page of the conference website.
	

	· A link to your organization's website and pre-approved materials on the Sponsorship Tab of the conference website.
	

	· Option of a paper handout available to participants near the registration table. (one page/double sided).
	

	· Verbal recognition as a platinum sponsor during opening and closing conference remarks.
	

	· Recognition of support on the Certificate of Attendance.  
	

	· Option to have up to two representatives host the booth for your organization
	

	· Two courtesy tickets for representatives at booths to audit educational sessions
	

	· Participate in all common meals throughout the day.
	

	· Option to host a draw at booth for participants who visit the booth and opt to provide their name
	

	· Participate in the evening social event: includes 2 tickets to attend the event, access to a small table to present promotional materials such as brochures, and first right of refusal to sponsor the evening social.
	



	[bookmark: _Hlk101344316]Sponsor Level: Gold: $Amount determined by SPC
	Notes

	· Draped exhibit table in a prime location within the exhibitor’s area.
	

	· Participate in all common meals throughout the day.
	

	· Acknowledgement as a gold level sponsor in print and electronic conference program (available on the conference website via FourWaves).
	

	· Acknowledgement as a gold level sponsor on the sponsorship page of the conference website.
	

	· A link to your organization's website on the Sponsorship Tab of the conference website.
	

	· Verbal recognition as a gold sponsor during opening and closing conference remarks.
	

	· Option to have up to two representatives host the booth for your organization
	

	· Two courtesy tickets for representatives at booths to audit educational sessions
	

	· Option to host a draw at booth for participants who visit the booth and opt to provide their name
	




	[bookmark: _Hlk101344630]Sponsor Level: Silver: $Amount determined by SPC
	Notes

	· Draped exhibit table within the exhibitor’s area.
	

	· Acknowledgement as a silver level sponsor in print and electronic conference program (available on the conference website via FourWaves).
	

	· Acknowledgement as a silver level sponsor on the sponsorship page of the conference website.
	

	· Option to have up to one representative host the booth for your organization
	

	· One courtesy ticket for representatives at booths to audit educational sessions
	

	· Participate in all common meals throughout the day.
	

	· Option to host a draw at booth for participants who visit the booth and opt to provide their name
	





	Sponsor Level: Bronze: $Amount determined by SPC
	Notes

	· Acknowledgement as a bronze level sponsor in print and electronic conference program (available on the conference website via FourWaves).
	

	· Acknowledgement as a bronze level sponsor on the sponsorship page of the conference website.
	



	Sponsor Level: In-Kind Type determined by SPC
	Notes

	· Acknowledgement as an in-kind sponsor in print and electronic conference program (available on the conference website via FourWaves).
	

	· Acknowledgement as an in-kind sponsor on the sponsorship page of the conference website.
	



	Break Sponsor: $Amount determined by SPC (Limit 1)
	Notes

	· Acknowledgment signs will be placed on the catering tables.
	

	· MC will verbally acknowledge the sponsor of the break before ending the session.
	

	· SPC will make the food and beverage selections and catering will come out of the conference budget.
	



	Lunch Sponsor: $Amount determined by SPC (Limit 1)
	Notes

	· Acknowledgment signs will be placed on the catering tables.
	

	· MC will verbally acknowledge the sponsor of the break before ending the session.
	

	· SPC will make the food and beverage selections and catering will come out of the conference budget.
	



Sponsor Responsibilities
As outlined in the National Standard for the Support of accredited CPD activities, in order to adhere to the ethical standards related to sponsorship, the sponsoring organization and its representatives agree to the following: 

	Sponsors are responsible for:

	Reading and understanding this Sponsorship Agreement before signing.

	Delivery, handling and storage of all materials brought to the conference if it is held in person.

	Providing a high-resolution logo in a format acceptable for print and online media upon return of this signed document.

	All transportation and accommodations when required. 

	Sponsorship dollars must be provided in the form of unrestricted educational grants, which will go into pooled funding to aid in the development, and delivery of the Conference.

	Pooled funding from educational grants will assist with the costs of speaker honorariums, travel, venue rental, catering costs, and course materials. 

	Educational grant money received will be used in compliance with the National Standard for the support of accredited CPD activities, and the Committee on Accreditation of Continuing Medical Education (CACME) Standards.

	*Sponsors may attend the educational sessions as auditors. This means: 
· Sponsors should remove any branding related to the sponsoring organization on clothing or nametags. 
· Sponsors should wear the conference provided name tag that indicates their name and that they are a sponsor of the event, but does not name their company.
· There should be no participation in session discussions or Q & A.
· There should be no distribution of business cards or organization/product information during sessions.
· There should be no recording or collecting of participant names during accredited educational sessions.



Reporting
This Sponsorship Agreement is governed by the Physician Org/SPC, represented by SPC Chair name, SPC Chair title.  

Payment
Physician Org/SPC will send an invoice for:  (INSERT $Amount HERE). Invoices will not be issued, and funds cannot be accepted until the Sponsorship Agreement is signed and returned. Cheques must include the invoice number and be sent directly to the finance office according to the instructions on the invoice. Full payment is required to confirm sponsorship. Deliverables will not be activated until the signed sponsor agreement and payment is received.

Cancellation
If the (Insert Conference Name) is cancelled by the planning committee, sponsors will be given a full refund minus a $100 processing fee. If the event is cancelled due to unavoidable technical or connectivity issues, inclement weather, strike or lockout, damage to venue, or other unpredictable situation, sponsors will be given a full refund minus a $100 processing fee. If sponsors cancel, refunds will be given as follows: 
· 4-6 weeks prior to event: Full refund (minus a $100 processing fee).
· 2-4 weeks prior to event: partial refund of 50%.
· Less than 2 weeks prior to event: no refund.

Duration
This Sponsorship Agreement is at-will and may be modified by mutual consent of authorized officials: SPC Chair Name, on behalf of the Physician Org/SPC, and the signatory of the Sponsor Organization. This Sponsorship Agreement shall become effective upon signature by the Sponsoring organization's representative and will remain until the event is complete and all reporting deliverables are met. 

Branding, Intellectual Property and Copyright
On receipt of sponsorship funding, logos of sponsoring organizations may appear on posters,  advertisements and webpages, separate from any educational content. Ownership of logos will rest with the originating organisation. Ownership of intellectual property shall rest with the SPC Name. For all material related to the educational content the SPC Name shall hold the copyright.


___________________________ 	Date: ___________________________
(SPONSOR NAME) 
(SPONSOR ORGANIZATION)
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