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The NAME OF CONFERENCE Scientific Planning Committee is seeking unrestricted educational grants from interested sponsors to support the delivery of the NAME OF CONFERENCE.  This year’s conference will focus on ENTER RELEVANT TOPICS.
Planning for this year’s conference is well under way.  The in person/virtual/hybrid event will be held on DATE at the VENUE in CITY, Ontario.

[bookmark: _GoBack]The objectives of the scientific planning committee are to develop a continuing professional development (CPD) program based on perceived and unperceived needs assessment resources. The event will target a wide audience of (ENTER SPECIFIC TARGET AUDIENCE: ie Pediatric Specialists, Primary Care Physicians, Nurse Practitioners, Registered Nurses, Allied Health Professionals, and Medical Learners) from across Northern Ontario.

This request for an educational grant will assist with the costs of speaker honorariums, speaker travel, venue and catering costs, costs associated with the virtual delivery of the conference, and course materials. Any educational grant money received will be used in compliance with the National Standard for the Support of Accredited CPD Activities and with Educational Independence Standards of the Committee on Accreditation of Continuing Medical Education (CACME). Sponsors are expected to comply with the Innovative Medicines Canada: Code of Ethical Practices.

The PLANNING COMMITTEE is respectfully requesting an unrestricted educational grant.  A sponsor and exhibitor prospectus is attached to this letter for you to review. Should your organization kindly wish to provide sponsorship for this program, please complete the agreement on the final page of the prospectus.

We look forward to your response and working together to bring this important program forward.


Sincerely,




SPC CHAIR’S NAME and CREDENTIALS
Chair of the NAME OF PLANNING COMMITTEE



Sponsorship and Exhibitor Prospectus (Edit prices and deliverables as necessary)
Sponsorship packages
Platinum Sponsor = $5,000 
· Exhibit booth with electricity
· Two 8’ draped tables in the Tradeshow
· Platinum level recognition in the Delegate Program
· Corporate logo Platinum recognition on the sponsorship page of the conference website.
· Entrance of two representatives from your organization to the Tradeshow and as auditors* at the conference
Gold Sponsor = $3,000 
· Exhibit booth
· One 8’ draped table in the Tradeshow
· Gold level recognition in the Delegate Program
· Corporate logo Gold recognition on the sponsorship page of the conference website.
· Entrance of one representative from your organization to the Tradeshow and as an auditor* at the conference
· You may purchase entry for one other representative for $250.
Silver Sponsor = $2,000
· Exhibit booth
· One 8’ draped table in the Tradeshow
· Silver level recognition in the Delegate Program
· Corporate logo Silver recognition on the sponsorship page of the conference website.
· Entrance of one representative from your organization to the Tradeshow
Bronze Sponsor = $1,000
· Exhibit booth
· One 8’ draped table in the Tradeshow
· Bronze level recognition in Delegate Program
· Corporate logo Bronze recognition on the sponsorship page of the conference website.
· Entrance of one representative from your organization to the Tradeshow. 
 
Lunch Sponsor = $4,000
· Exhibit booth
· One 8’ draped table in the Tradeshow
· Signage at/on refreshment tables and dining tables
· Logo displayed in sponsor recognition slide show prior to the start of the conference
· Entrance of one representative from your organization to the Tradeshow and as an auditor* at the conference
· Verbal recognition at start of lunch

Break Sponsor: $1,500
· Signage at/on refreshment tables
· Logo displayed in sponsor recognition slide show prior to the start of the conference
· Verbal recognition at break time

Not for profit corporations = Booth ONLY = $150.00

*Auditor: able to attend large group conference sessions, seated at the back of the room with no company branding visible. Auditors cannot participate in sessions by asking questions, providing comments or engaging in small group discussion.   *This is an accreditation standard and must remain if the SPC chooses to offer this as a deliverable.

Tradeshow Information (EDIT AS NECESSARY for in person events) 

The tradeshow will take place in the ENTER ROOM at the VENUE in CITY, Ontario. Booth assignment is exclusively at the discretion of planning committee.

In an effort to encourage conference participants to visit the tradeshow area we will be offering a tradeshow passport. We would ask you to initial the passport as participants visit your booth, once they have gathered a certain number of initials they can enter their passport into a draw for a prize. 

We will also be offering booth space to health professionals who would like to display research posters. 

We hope these opportunities will encourage participants to explore the tradeshow area. 

The tradeshow runs CONFERENCE DATE. The tradeshow will open at the same time as breakfast, therefore all booths must be completely set up by approximately 8:00 AM. The tradeshow will run until the completion of the afternoon break, at approximately 3:00 PM.  Exact times will be confirmed after the schedule is finalized.
 
*Note: Booths which are not torn down one (1) hour after the closing of the event may be taken down at the discretion of planning committee. The planning committee will not be responsible for any damage or loss due to booths being torn down.

Sponsorship Packages Include

Included in Tradeshow Registration
· Lunch (to be eaten designated area in tradeshow hall)
· Refreshments in the morning and afternoon
· Wireless internet connection 

 Not Included in Tradeshow Registration
· Electrical connections/extension cords
· Material handling

Sponsorship Policies

Interested parties are asked to complete the attached application form and submit it to ENTER NAME at ENTER EMAIL or by fax at (NUMBER).  Once an application form is received, a letter of agreement will be drafted and sent to you for signature along with an invoice.  The signed agreement and payment by cheque must be received by the organizing committee no later than ENTER DATE. 

Please note that the organizing committee must follow The National Standard for the Support of Accredited CPD Activities, the CMA Guidelines for Physicians in Interactions with Industry, and the CACME Standards related to Educational Independence, and in no way should acceptance of sponsorship be implied as endorsement of the sponsors products or services.

The scientific planning committee will determine the appropriateness of the sponsorship and reserves the right to deny sponsorship.  

This is an educational event and the focus on the conference will be honored.  Sponsors promoting their products are asked to only do so in the exhibit location, in alignment with the Innovations Medicine Canada: Code of Ethical Practices.  Sponsors are not permitted to offer samples or products to participants.  

Cancellation Policy
Cancellation of sponsorship must be received in writing no later than ENTER DATE. Cancellations are subject to an administrative fee of $100. No refund of payment will be made past ENTER DATE. 


Conference Logo Goes Here

Sponsorship and Tradeshow
Application Form

Contact Information 
Company Name:	
Name: 	Title:	
Address:	
City:	Province:	Postal:	
Phone:	 Fax: 	Email: 	
Signature:	

* Please email a high resolution logo to SPCadminemail.ca at your earliest convenience 

Sponsorship Level 
Please check one: 

[image: NOSM letterhead 2011_English  - no bleed - page 2]

⃝ Platinum Sponsor = $5,000 
⃝ Gold Sponsor = $3,000 
⃝ Silver Sponsor = $2,000 
⃝ Bronze Sponsor = $1,000
⃝ Lunch Sponsor = $4,000 
⃝ Break Sponsor - $1,500 
⃝ Not for profit corporations - Booth = $150.00



Please submit completed form via email or fax and send payment by cheque to: 

SPC ADMIN CONTACT INFORMATION

 
image1.png
€
v
N

L\LAKE,
Ny

Yepyant
Northern Ontario
School of Medicine

Ecole de médecine
du Nord de I'Ontario

p-VNo* <UD
LPP- A A%doA

‘www.nosm.ca




