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Office of Faculty Affairs
Faculty Notice of Retirement Form
1. This form should be used if you intend to retire. 
2. A signed notice of intention to retire should be submitted to your Division Head at least two months in advance of the proposed commencement date.  

A. PERSONNEL INFORMATION 
Name ________________________________________
Rank _________________________________________
Division _______________________________________

B. NOTICE OF INTENTION TO RETIRE 
1. I wish to retire beginning ______________________________
2. I understand that this notice can be revoked by giving my Division Head one month written notice.  
3. If I do not revoke my notice of intention to retire within the one month period the above retirement date becomes irrevocable.
4. If eligible, I wish to be appointed to rank of Emeritus/a in accordance with the Policy on Emeritus/a Status. I understand that eligibility will be confirmed by the Office of Faculty Affairs. 
5. Once eligibility is confirmed, I will submit my CV and a completed NOSM U Dossier to stipjointfacpromotions@nosm.ca.


C. ACCEPTANCE: I hereby submit my notice to retire
Applicant’s Signature 	_______________________________________				
Date _______________________

APPROVAL:
Division Head’s Signature _______________________________________
Date ________________________________________________

[bookmark: _GoBack]D. DECLINE I hereby reject the notice to be appointed to rank of Emeritus/a in accordance with the Policy on Emeritus/a Status.
Applicant’s Signature 	_______________________________________				
Date _______________________

Division Head’s Signature _______________________________________
Date ________________________________________________
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