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CEPD Application Process Flowchart

12 weeks Need is Identified . .
Dste: *CEPD Accreditation B do=rermined
_— : . for ‘next’ event
) Coordinator is Contacted _/
N J
| Y
) . . - : :
Obtain and review application documents either by downloading from the CEPD
S&Gt‘:_‘s website or requesting from CEPD office
' (minimum of 8-10 weeks prior to advertising).
) Course code is created by CEPD Office AND Accreditation invoice is issued.
Y Y
D
Complete Application is submitted to CEPD Office (with fee payment)
4-6 weeks minimum of 4-6 weeks prior to advertising
Date: O 1. Agenda 0 2. Budget o 3. Evaluation 4. Needs Assessment D
O 5. Poster/brochure o 6. Conflict of Interest Declarations of Planning Committee
) O 7. Presentations o 8. Speaker Contract and Conflict of Interest Declaration
Y Y
) Preliminary review is completed by the )
A CEPD Accreditation Coordinator.
Date: »|  Feedback is provided within 5 business
days.
) *5 weeks prior to advertising* )
Y Y
Application is forwarded to two medical experts for final review.
3"6‘2’3"5 *Feedback is provided within 2 weeks.*
Note: Final documents must be received at least two weeks prior to the event,
) or accreditation cannot be guaranteed. (Late fees will apply)
| f 2
)
pproved with changes:
Electronic letter is sent to
Program Director and applicant )
summarizing recommendations
2-3 weeks for revisions and
Date: resubmission Approved:
Approval documents
are sent Electronically
to Program Director
and applicant.
.

2 weeks

Date:

Advertising of the event
with respective
credit statements
can begin.
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