Check List for Students Applying for NOSM Conference Funding

 Completed “Application for Student Conference       Funding” 

Completed “Non-Employee Travel Expense” Form

Completed Cover Letter for my application

Included Receipts or proof of payment for ALL REQUESTED ITEMS (ie boarding passes, hotel/cab/restaurant receipts, etc)

Sent completed package to Learner Affairs

Some pointers:

· Make sure all meal receipts are itemized (completely broken down, not just the credit card slip).  If liquor is on the bill, this will be subtracted from the amount.  You can also submit the following per diems for any meals not covered by the conference - Breakfast $10, Lunch $12 and Dinner $25.

· If your conference covered food and you chose not to eat it (ate elsewhere), you must have a good reason for this (significant food allergies, for example) or it will NOT be reimbursed.

· If you buy a meal for another NOSM student, who would have been eligible to claim it on their expense form, please have them signature your receipt.

· In case of lost receipts, a credit card statement is a reasonable substitute.  PLEASE black out your credit card number and other personal expenses.

